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1. O6mue nosrosKeHust
.1 Hacrosiee [losoxenue o0 3alldTe NEPCOHAIBHBIX JAHHBIX PAOOTHHMKOB, OOYYAIOIIUXCS
JOLIKOJIBHOTO 00pa3oBaTebHOr0 yupexkaeHus (ranee — [lonoxenune) paspaboTaHO B COOTBETCTBHH
co crateed 24 Koncrutyuuu Poccuiickoit ®enepanun, TpyZoBEIM KOIEKCOM POCCHHCKOM
Oenepaunn, PenepanbHpivi 3akonamu ot 27 moast 2006 roga Ne 149-03 «O6 mudopmammm,
MH()OPMAIIHOHHBIX TEXHOJOTUSIX U O 3alldTe WHPOPMAIMH» ¢ M3MEHEHHSIMH OT 29 nexabpst 2020
roza, ot 27 uroins 2006 roma Ne 152-®3 «O nepcoHanbHBIX JAHHBIXY» CH3MEHEHHAMUOT 30 Jekadps
2020 ropxa, IToctanosnenuem Ilpasutenscrsa Poccuiickoit @enepamuu ot 21.03.2012 Ne 211 «O6
YTBEPKACHUH IIEPEYHS] Mep, HANpaBIEHHBIX Ha OOeCHedYeHHe BBINOIHEHHsS OO0S3aHHOCTE,
peTycMOTPeHHbBIX DenepanbHbiM 3aKOHOM «O MepCOHANBHBIX MaHHBIX» (C M3MEHEHHSMH Ha 15
ampest 2019 rona), PenepambEemv 3akoHOM No 273-@3 or 29.12.2012 «O6 0o6pazoBaHuu B
Poccuiickoiit @enepanum» ¢ u3meHerusmu ot 8 nexadps 2020 roa.
1.2. Jlannoe Ilonoxxenne paspaGoTaHO ¢ LeNbIO 0OECHIEYEHHs 3alUTE IPAB U CBOOOJ YeIOBeKa U
rpaKJIaHMHA TIpH O00pabOTKEe €ro NepCOHATbHBIX NAaHHBIX, B TOM WYHCJIE 3allATHl IIpaB Ha
HCTIPUKOCHOBEHHOCTh YACTHOM JKH3HH, JIMYHYIO M CEMEHHYIO TaifHy pabOTHHUKOB, 00YYaIOIIUXCS
JIOUIKOIBHOTO  00pa3sOBATE/BHOIO  yYpeXKJIEHHs  OT  HECAHKIMOHMPOBAHHOTO  JOCTYII4,
HETIPAaBOMEPHOTO UX MCIOIb30BAHUS UIIH YTPATEL
1.3. Jlannoe IlonoxxeHHe yCTaHaBIMBAET OCHOBHBIEC IOHATHS H COCTAB NIEPCOHAIIBHBIX JTaHHBIX
paboTHUKOB, oOyuarommxcs B JIOY, peryiupyeT OTHOIICHHS, CB3aHHBIE C 00paboTkoi
[ICPCOHATBHBIX JaHHBIX PaOOTHUKOB U TapaHTHH KOH()HICHUHAIBHOCTH CBEIEHHH O pabOTHHKE,
00y4aroIUXCs MPEIOCTaBIEHHBIX PabOTHHKOM PabOTOJaTeNIo, YCTAHABIMBAET OTBETCTBEHHOCTH
AOJDKHOCTHBIX JIMII, HMEIOIIMX JOCTYIl K [EPCOHATBHBIM JaHHBIM pPaGOTHHKOB, O0YUYAOLIHXCS
HOV, onpenenser npasa u 0643aHHOCTH PabOTHUKOB IO 3ALIUTE IIEPCOHATBHBIX JAHHBIX, 4 TAKIKE
00513aHHOCTH COTPYIHUKOB IT0 00ECIICYCHHIO IOCTOBEPHOCTH NMEPCOHATBHBIX JAHHbIX.
1.4. Ilepconanvusie oannvie — nr00as WHPOPMALHUS, OTHOCALIASACT K IIpSMO HJIM KOCBEHHO
ONPE/CICHHOMY HJIH OIPEACIAeMOMY (pU3HIeCKOMyY JTHILY (CyOBEKTY IepCOHATBHEIX aHHBIX).
1.5. Onepamop — rocynapcTBeHHBI OpraH, MyHUIMTOATGHBIA Opra, IOPUINYECKOE  HIIH
(bHu3UYECKOE JTMII0, CAMOCTOSATEIIBHO HIIM COBMECTHO C APYTHMH JIHIAMH OpraHU3yIOIUe U (HJIH)
OCYIIECTBIISIOLINE 00pabOTKy NMEPCOHANBHBIX IaHHBIX, & TAKXKE OMNPEIeSIONHe Len o0paboTku
[ICPCOHANIBHBIX JaHHBIX, COCTaB IEPCOHAIBHBIX JaHHBIX, IO/UIeXkKAIIMX 00paboTKe, AeHCTBHS
(omepanus), COBepIIaeMble ¢ EPCOHATBEHBIMU JTAaHHBIMH.
1.6. Obpabomka nepconanvhbix Oannblx — 11060€ JCHCTBUE (omepauus) WJIH COBOKYITHOCTB
ACHCTBHI (Ollepauuii), cOBepIIAeMBIX C HCIOJIb30BAHHEM CPEJCTB ABTOMATH3ALUM WIH 0e3
HCIIOJIb30BAHMS  TAKMX CPEJCTB C [EPCOHAIBHBIMH JAHHBIMH, BKJIFOYas cOOp, 3aIluCh,
CHCTCMATH3alHIO, HAKOIJICHHE, XPaHEHHe, yTOYHEHHE (OOHOBJICHHE, H3MEHEHHE), H3BJICUYCHHE,
HCIIOJIB30BaHME, Iepenady (paclpoCTpaHeHHe, IPENOCTaBICHHE, JOCTYH), OOe3THYHBAHKE,
Oi10KMpOBaHue, ylaJeHHue, YHHYTOKEHHE IEPCOHATBHbIX TAHHBIX.
1.7. Aemomamuzuposannaa obpabomka nepconanvHuIx OAHHHIX — 00paboTKa mepCOHATBHBIX
JQHHBIX ¢ TIOMOILUBIO CPEJCTB BBIUHCITHTEILHON TEXHUKH.
1.8. Pacnpocmpanenue nepconanvusix Oamnbix — JeHCTBHUS, HaIpaBicHHbE Ha pPacKphITHE
NEePCOHATBHBIX JaHHBIX HEOIPEICICHHOMY KPYI'Y JIHII.

1.9. Ilpedocmaenenue nepconansuvix OaHHbIX — JEHCTBHS, HANpABIEHHbIE HA PacKpBITHE
[ICPCOHAJIBHBIX ITAHHBIX OIPE/ICICHHOMY JIMILY HJIM OIIPEIeICHHOMY KDYy JIHIL.
1.10. Baokuposanue  nepconansmvix  0aHHbIX —  BpeMEHHOE npeKpameHie  o0pabdoTku

NEPCOHANLHBIX AHHBIX (32 HCKIIOYEHHEM CITyYaeB, eCcliM 00paboTka HeOOXOMMMA [T YTOYHEHHUS
[IEPCOHAJIBHBIX JIAHHBIX).

L11. Yhuumoosicenue nepconanvneix 0anmwix — JeficTBUS, B pesyibrate KOTOPBIX CTaHOBHTCS
HCBO3MOXHBIM BOCCTaHOBHTE COJICPIKAHHE [EPCOHATBHBIX TAHHBIX B MH()OPMALMOHHOH CHCTEME
TICPCOHAJIBHBIX JIAHHBIX M (HJIH) B Pe3yJbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHaIbHble HOCHTEIH
IIEPCOHANIBHBIX JTaHHBIX.

1.12. Obesnuvusanue nepconansnoix 0annsix — nefcTBUS, B pe3yibTare KOTOPBIX CTaHOBHUTCS
HEBO3MOKHEIM 0e3 HCIIOIb30BaHHUs JOMOTHHTEIBHOM HH(pOPMAIMK ONPeIeUTh IPHHAUIEKHOCTE
IEPCOHAIBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY NMEPCOHATBHBIX JaHHBIX.




1.13. Hngpopmauuonnaa cucmema NEPCOHAIbHBIX OAHHbBIX — COBOKYITHOCTB CoZlepKaIUXCs B
0aszax JaHHBIX MEPCOHAIBHBIX JAHHBIX U obecrieunBalOmuX HX 06pabOTKy HH()OPMAaIIHOHHBIX
TEXHOJIOTHH ¥ TEXHUYECKUX CPEICTB.

1.14. O6weoocmynnvie oannsie — ceenenus obero XapakTepa M HHas uH(OpMaIys, J0CTYI K
KOTOPOH HE OTpaHHYEH.

1.15.Tlpu  ompenenenuu ob6bema u COIACpKAaHHS ~ NEPCOHAIBHBIX  JAHHBIX  pabOTHHKA
amvunnctpaus  JIOY pykosoxcrsyercs Konerturymmeit Poccmiickoit ®enepanun, TpyaoBbM
Koxexcom, ®enepanbubivu 3akoHaMu 1 HACTOSIIIM 1107105KESHIEM.

1.16. K mnepcoHanbHEIM JaHHBIM pabOTHHKA, MOTy4aeMBIM M IIOZJIEKALIHM XPaHEHHIO Y
paboToznaresnsi B IOPSIIKE, MPELYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEBCTBOM H HACTOSIIIIHM
[Tonoxennem, otTHOCSTCS CretytommHe cBeeHus, COZICPIKAILINECS B JIMYHBIX JeTaX paOOTHHKOB:

o [TaCTIOPTHBIE JaHHbIE pa60THm<a;

o MHH;

o KOIIHs CTPaxoBOI'0 CBUACTEILCTBA roCyIapCTBEHHOI'O IIEHCHOHHOTO CTpaxoBaHHUs,

o KOITHd OOKYMEHTa BOMHCKOIO yde€ra (,HJ'ISI BOEHHOOOSI3aHHBIX H JIUI, IOAJICKAIIHUX

IPHU3BIBY Ha BOEHHYIO CIIYXKOY);

KOIHS TOKyMEHTa 00 00pa3oBaHMM, KBATU(DHKALNH WIH HATHYHE CIIELMATBHBIX

3HaHUH (IIPH MOCTYIVIGHHH Ha paGoTy, TPEOYIOIIYIO CHENMATbHBIX 3HAHUH MITH

CIIELHATIBHOM ITOATOTOBKH );

© dHKCTHBIC JAHHBIC, 3alOIHEHHBIC PaOOTHHKOM IpH MOCTYIUICHAH HA paboty wuiu B
npouecce padoTsl (B TOM 4HCIIe — aBTOOMOTpaHs, CBEACHHS O CeMEHHOM IOIOKEHUH
paboTHHKa, epeMeHe haMHINH, HATHYUH TETeH | WOK/IUBEHILIEB);

(@]

o AOKYMEHTBI O BO3pacTe MAJIOJETHUX JIETeH H MECTE UX oOydeHus;

o AOKYMEHTBI O COCTOSIHHH 3110POBbsI IETeH U IPYIUX POICTBEHHUKOB (BKJIIOYas CIIpaBKH
00 UHBAJIMAHOCTH, O HAJIMYUU XPOHUYECKUX 3a00JIeBaHHIA);

o AOKYMEHTBI O COCTOSHHH 370POBbsl (CBEICHHS 00 HHBaJIMIHOCTH, O OEpeMEHHOCTH U
T.1.);

o MHBIC TTOKYMCHTBI, KOTOPBIE C YYETOM CIeNHpUKHU paboThl U B COOTBETCTBHH C

3aKOHOIaTenbCTBOM  Poccuiickoit  ®@exmepamu  MOMKHEI  GBITH IIPEABSIBIEHEI
pPabOTHUKOM MpH 3aKTIOYCHHH TPYAOBOrO IOrOBOpa HJIM B IEPUOJ €ro AeHCTBHSI
(BKIJIFOYAS MEHLIHHCKUE 3aKTIOYCHHUS, IPEABSBIIEMbIE PAOOTHUKOM IIPU MIPOXOIKICHUH
00s13aTe b HBIX [PEIBAPHTEILHEIX U TNICPHOAMIECKHX MEIAMUMHCKHX OCMOTPOB);
O TPYJAOBOH JOTOBOP;
3aKIIOYCHHE IO JaHHBIM IICHXOJIOTHYECKOTO HCCIE0BAHHS (€CIH TaKoe HUMEEeTCs);
KOIHH IIPHKa30B O INPHEMe, MepeBoaax, YBOJILHEHHH, OBBIIICHUH 3apabOTHOM IIIaTHI,
NPEMUPOBAHHH, IOOIPEHUSIX U B3bICKAHHUSIX
JMYHas KapTrouka 1o ¢popme T-2;
3aABJICHHS, OOBACHUTENIBHBIE U CITYKEeOHBIE 3aIIHCKH paboTHHKA;
AOKYMEHTBI O IPOXOKACHHH PabOTHHKOM aTTECTALHH, TOBBIICHHS KBaIU(DHKALUU;
HHPIC JIOKYMCHTBI, COACpXKAlHE CBEICHHS O pabOTHHKE, HAXOKICHHE KOTOPBIX B
JIMYHOM J1e1e€ PabOTHHKA HEOOXOAUMO IS IOKYMEHTATHHOIO O(pOpMIIEHHUS TPYIOBBIX
[IPAaBOOTHOILCHUH ¢ pabOTHHKOM (BKIIFOYas [IPUTOBOPBI CyJa O 3alpeTe 3aHUMAThCS
[ICZIarOru4eCKOM NeATeIbHOCTHIO HIIH 3aHMMATh PYKOBOSIIHE JOJDKHOCTH).

1.17. K nepconanvnviv  oannwvim ooyuaioweeocs, momydaempm JIOV m IO JTIEKAIITHM
Xpanenutro B JIOY B mopszke, IIPEAYCMOTPEHHOM JIEHCTBYIONIHUM 3aKOHOIATENHLCTBOM M|
HacrosiuM [lonoxenneM, oTHOcsTCs CICAYIOIHE CBENCHUS, COAEPIKALIMECS B JIMYHBIX Je/Iax
o0yJarommxces:

© HAOKYMEHTEI, yIOCTOBEPSIOLINE IMYHOCTE 00YyYaIONIEerocs: (CBUAETEHCTBO O POXKICHHH);

O O

& 0 0 O

O JIOKYMEHTBI O MECTE IIPOKHBAHHUS;

O JOKYMEHTBI O COCTABE CEMbBH;

©  IACTIOPTHEIC JaHHbIE PONUTENIeH (3AKOHHBIX [IPe/ICTaBUTETel) o0yuarorerocs;

© JOKYMEHTBI O TOMy4YeHHH O0Opa3oBaHHs, HEOOXOJUMOTO I IOCTYIUICHHS. B
COOTBETCTBYIOLIMH KJI1ace (JIMYHOE JIEII0, CIPABKA C MPEBILYIIEr0 MecTa y4eObl U T.I1.);

O  IOJHC METHUHHCKOTO CTPaXOBAHHUS,



© HOKYMCHTBI O COCTOSHHH 310POBbS (CBEASHHUS 00 UHBATHAHOCTH, O HATHUHHU XPOHUYECKUX
3a00IeBaHMI, MEIMIMHCKOE 3aK/TIOUeHHE 00 OTCYTCTBUM IIPOTHBONOKA3aHUH IS 00yYeHHUSI
B JIOY KOHKpPeTHOr0 BHIZ M THNA, O BO3MONKHOCTH U3YYEHHs] TPEIMETOB,
TPEACTABIOMINX NIOBBIIEHHYIO OLIACHOCTE ISl 340POBBA H T.IL.);
© JAOKYMCHTEI, MOXTBEPXKIAIOIIME IIPaBa HA JOMOIHHUTENbHbIE TAPAHTHH H KOMIIEHCAIIHH 110
ONPCICICHHBIM ~ OCHOBAHMSM, IIPEIyCMOTPEHHBIM  3aKOHOJATEIbCTBOM (ponurenu-
MHBATHIBL, HETIOIHASA CeMbsl, peOEHOK-CHPOTa | T.IL.);
© HHBIC JIOKYMEHTBI, COIEpKAalllU€ II€PCOHATBHBIE JAHHBIE (B TOM wumcrne cBenmeHusl,
HEOOXOMUMBIE Ul IPeNOCTABIECHUS O0yvaromemycst TapaHTHil u KOMIIEHCAIIHA,
YCTaHOBJICHHBIX ICHCTBYIOIMM 3aKOHOJATETBCTBOM).
Ponutenn (3akomusle mpencrasuresnn) MOTYT COOOIIUTH MHBIE CBEIEHHUS, C KOTOPBIMH CUHTAIOT
HYJKHBIM 03HAKOMHUTB paboTHHKOB JJOY.
1.18. Pasmemtenne Ha opuumanrsHoM cajite dororpaduit padorHHKOB, 00yuaroUMXCs,BUIEO ¢
paboTHHKaMH, 00YyYaIOIMMUCSH COTPYIHHKHY, POAUTENHN (3aKOHHbBIE MPEICTABUTENH) PA3PeILaloT
HYTEM  [PENOCTABJICHUS COINACHsi Ha OOpaGOTKY INepCOHATBHBIX IAHHBIX B JOLIKOJIBHOM
00pa30BaTeIbHOM yUPEIK/ICHHH.
1.19. Ilepconarnprble nanHkle paGoTHHKA HOV spnsiores koHpUIEHIMATLHO UHbOpManuel u He
MOTYT OBITb HCIIONB30BaHbl COTPYIHHKAMH OLIKOIBHOIO 00pa30BaTeIbHOrO yUpeXKIEHHS B
JIMYHBIX [EJISX.

2. OcHOBHBIE YC/IOBHS IPOBEICHHUS 00pabOTKH IMePCOHATBHBIX AAHHDIX

B nensax obecneuenus mpas u cBo601 ueoBeKa I TP&KIaHMHA PabOTONATENb U €ro IPeICTABUTEH
npd  00paboTKe IE€PCOHATBPHBIX JAHHBIX pabOTHHKA, OOYYaIOIIErocss O06I3aAHEI cobmoaarTe
cleayrouue odIue TpeGOBAHUS:

O 00paboTKa MepCOHANBHBIX TaHHBIX PabOTHHKOB OCYLIECTBIIACTCS HCKTIOUHTEIBHO B LeJIsIX
odecIeueHns COBIIONEH S 3aKOHOB U HHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, COMEHCTBHS
paboOTHUKAaM B TpymO0yCTPOHCTBE, OOy4YeHHH W MPOABIKEHHH IO ciyxbe, a Takxke
00€CIeUeH s JMYHOH 6e30MacHOCTH PabOTHHKOB, COXPaHHOCTH HMyLLECTBa, KOHTPOJISI
KOJIMYECTBA H Ka4eCTBA BHIIOIHIEMON paGoThL.

O 00paboTKa  MEepCOHANBHBIX  JAHHBIX 00y4YaroImerocss  MOJKeT OCYILECTBJISTHCS
HCKIIOYMTEIPHO B HENAX OOECNeYeHUs COOIONEHHS 3aKOHOB M HHBLX HOPMaTHBHBIX
TPaBOBBIX aKTOB; COACHCTBHS OOYYAlOIMMCS B OOYYEHHH; OBGECICYeHHS WX JIMYHOM
0e30macHOCTH; KOHTPOIIS Ka4ecTBa 00y4eHHs U 0GECIIeYEHUS COXPAHHOCTH HMYIIECTBA.

©  BCC IIEPCOHANBHBIC JaHHBIE PaOOTHHKA MPEIOCTABIIAIOTCS PabOTHHKOM, 3a HCKITIOUEHHEM
CTIy4aeB, NpPEIyCMOTPEHHEIX (enepalbHbIM 3aKOHOM. Eciu [I€PCOHAIIEHEIE  JTaHHEIE
pabOTHHKA BO3MOKHO MONYYHTH TOIBKO Y TPETbeH CTOPOHBI, TO paboTomaTelb 06s3an
3apaHce YBENOMHUTb 00 3TOM pabOTHHKA M IOJNYYHTH ero IIHUCBMEHHOE  COIJIACHE.
PaGotonarens momxeH coo6mmTh PabOTHHKY O MeNAX, MPEeaIoIaraeMbIX HCTOYHHKAX u
crocobax IONyYeHHsS HepCOHATBHBIX AQHHBIX, a TaKKe O XapaKTepe IO UIeKALIHUX
TIOJIYICHHIO IIEPCOHATBHBIX JAHHBIX U MOCIEACTBUSIX OTKA34 pabOTHHKA [aTh MHCHMEHHOE
COIJIacHe Ha UX MOJIyYeHHeE.

©  BCE IEPCOHANBHBIC JIaHHBIE HECOBEPLIEHHOIETHETO 00y4arolerocst B Bo3pacte 10 18 ner
(MaJIOJIETHET0) Mpe0CTABIISIOTCS ero POXHUTENAMU (3aKOHHBIMH TIpeACTABUTETsIME). Eci
HCPCOHALHEIC NTaHHBIE 00YYaIOIErocs BO3MOXKHO IOTYYHTH TOMbKO Y TpPeTbel CTOPOHEI,
TO POMHUTENH (3aKOHHBIE IIPECTABUTEIH) 00y4aroIIerocs JOMKHBI OBITH YBEIOMJIEHBI 00
5TOM 3apanee. OT HUX HOKHO OBITH [IOTy4CHO MHCbMEHHOE COIJIaCHe HA MOJTy4YeHHE
[ICPCOHANIBHBIX NTaHHBIX OT TPeTheil CTOpoHbL Pomurenu (3aKOHHBIE IpescTaBHTENH)
00y4aromerocs J0/DKHBI  OBITH NPOMH()OPMHUPOBAHEl O  LEJIsX, IPE/IIoIaraeMaIxX
HCTOYHHKAX M CIOCO0aX MOJyYeHHs MEPCOHATBHBIX A@HHBIX, a TaKkKe O Xapakrepe
TOANEXKAIMUX  MOJyYCHHIO [I€PCOHATBHBIX NAHHBIX M  IOCIEICTBHSX OTKa3a JaTh
[IHCEMEHHOE COTJIACHE Ha HX IOJIy4YeHHe.




o JIOY He mmeer mpasa momyyaTh B 006paGaTbIBaTh IEPCOHATBHBIE NAaHHBIE PaGOTHHKA,
00y4aIOLIEroCs O €ro MOJUTHIECKUX, PEJIUIHO3HBIX U HHBIX YOKICHHSIX M YaCTHON JKU3HHU
0e3 MUCBMEHHOTO corTacust pabOTHHKA, poauTeNell 00y4aromerocs.

o JIOV He mmeer mpaBa moiyyaTh M 0OpaGaTbiBaTh NEPCOHATbHBIE IaHHBIE paGOTHHKA,
00Y9alOLIerocst O €ro WIEHCTBE B OOLICCTBEHHBIX OOBEIMHEHUSX HJIH €ro IpoQCO3HOMN
AEATENHOCTH, 3a HCKIIFOUCHHEM CIIyYaeB, IPeyCMOTPEHHBIX (peaepantbHbIM 3aKOHOM.

o JOY Bmopase ocymecTBIATh cOOp, mepenady, YHHUTO'KEHHE, XPAHEHHE, HCIIONb30BaHHUE

HH(OPMALUK O MOJUTHYECKUX, PETHTHO3HBIX, APYTUX yOEXKIEHHIX M YaCTHOH JKU3HHU, a
TaKkKe HHGOpMAlMK, Hapyllalolel TaiiHy IepemucKH, TeneOHHBIX eperoBopos,
MOYTOBBIX, TeJErpaHbIX U HHBIX COOOIIEHUH:
— pabOTHHKA TOJIBKO C €ro MUCHbMEHHOTO COITIACHS HIIH HA OCHOBAHHH CYIEOHOTO PELeHHUs;
— 00y4aromerocs TOIbKO ¢ MHCEMEHHOTO COTJIACHS POIUTENIeH (3aKOHHBIX IIpeICTaBUTENEN )
MAaJIOJICTHEr0 HECOBEPIICHHONETHETO O0yYarollerocss MIM Ha OCHOBAaHHH CyIeOHOTO
peLIeHHS.

3. Xpanenue, 06padoTKa H HCII0Ib30BAHHE NEPCOHATBHBIX JAHHBIX

Ilepconanbubie naHHBIe paGoTHHKOB M oO0yuaromuxcs JIOV XpaHarcs Ha OyMaXHBIX W
S7ICKTPOHHBIX HOCHTEIIAX, B CHELHATBHO NpPEJIHA3HAYEHHBIX [UIS 3TOrO MOMEIMICHUSIX, B MECTax
obecrevHBaOIKX 3alIUTy OT HECAHKIIHOHHPOBAHHOTO JIOCTYIIA.
B mpouecce xpaHeHHs MepCOHATBHBIX NAHHBIX DPAaGOTHHKOB M OOYYAIOIUXCS JOY nomxHbI
o0ecrneunBaThCs:
O TpebOBaHHA HOPMATHBHBIX JOKYMEHTOB, YyCTaHABIHBAIOLIHX IIpaBHIa  XPaHEHHUS
KOH(DHIEHIIMATBHBIX CBEICHHUII;
O COXpaHHOCTh HMEIOUIMXCS MaHHBIX, OrPAaHHYEHHE JOCTYNa K HHUM, B COOTBETCTBHH C
3aKoHoxarenscTBoM Poccuiickoit @enepannu u HactosmuMm IomoskeHnem;
O KOHTPOJb 3a IOCTOBEPHOCTBIO M IIOJHOTOH IEPCOHANBHBIX NAHHBIX, HX DEryISPHOE
OOHOBJICHHE U BHECEHHE 0 MEPE HEOOXOMMOCTH COOTBETCTRYIOIIMX H3MEHEHHIL.
JlocTyn K repcoHanbHEIM JaHHBIM paGOTHUKOB 1 06y4darormuxcst JI0Y HMeroT:
JUPEKTOP;
3aMECTHTEIb JUpeKTopa mo YBP;
JIEJIOIIPOU3BOTUTEND,
MEeIULUHCKAs cecTpa;
3aBEYIOIHI XO35HCTBOM (TIEPCOHAIBHbIC JaHHBIE TOIBKO PAGOTHHKOB, HAXOMSIIIXCS B HX
HETOCPEICTBEHHOM IIO{4HHECHHH, 110 HAIIPABICHHIO e TEIbHOCTH);
BOCIUTATENH (TOIBKO K EPCOHATBHBIM TaHHBIM 00YyYaIOMMXCS CBOEH IPYIIIIEI);
WHBIC PAOOTHHKH, OIpeleseMble Npukazom pykoBoautenass JOY B Ipenenax CBoOeH
KOMIIETCHIIHH.
[Tomumo num, ykasamueix B m. 3.3. HacTosimero ITomoskeHwus, NpaBO JOCTyIa K IEPCOHATLHEIM
JIAHHBIM paOOTHHKOB M OOYYAIOIIMXCS HMEIOT TOJNBKO JIHIA, YIIOIHOMOYEHHbIE JIEHCTBYIOIIUM
3aKOHOJaTeIbCTBOM.
Jluna, wmeromue mOCTYNm K MepCOHANBHBIM NaHHBIM OOS3aHBI HCIIOJIB30BATH [I€pCOHATbHEIE
JIaHHBIe PaOOTHUKOB M 00YYAIOMIUXCSI JHILb B LENAX, 17 KOTOPBIX OHH GbUTH [IPEIOCTABIICHEI.
[lepconanbHple TaHHBIE 00YYaIOMMXCS UCIIONMB3YIOTCS IS LeTel, CBA3aHHBIX C OCYIIECTBICHUEM
y4eOHO-BOCITUTATEIBHOTO TIPOLIECCa.
AIMHHHCTpalys U mejparormdeckue paGortauku JIOY ucmombayer IIEPCOHAJIBHBIE JaHHBIE IS
(hopMHpOBaHMs TPy, COCTABIEHHS y4eOHOrO ILIAHA, COCTABJIECHHS OTUYETOB B BBIIIIECTOSIIIIHE
OpraHu3anuy, GOpMHPOBAHHUS PA3IHYHEIX 0a3 JaHHEIX, 6 TS BO3MOKHOCTH IO IEPKUBATE CBSI3b C
pOIUTEISIMH (3aKOHHBIMU IIPEICTABUTENAMHE), YIHTHIBATE OCOOEHHOCTH o0ydaromerocst mpu €ero
00Y4YEeHHH U BOCITHTAHHH.
Ilepconanbuple naHHbBle paGOTHHKA HCHOMB3YIOTCS IUIsl LENeH, CBA3AHHBIX C BBITONHEHHEM
Tpya0BbIX QyHKIMHA. Anqvunuctpanust JJOY HCMONb3yeT NepcoHAIbHBIE JAHHBIE, B YaCTHOCTH, IS
PCLICHHS BOIPOCOB aTTeCTaluH, (OPMHPOBAHHSA y4eOHOrO ILIAHA, COCTABJIEHHS OTYETOB B
BBILICCTOSAINE OPTaHU3aLHH, (POPMUPOBAHUS PA3IHUHBIX (a3 JAHHBIX, TPOJBIKEHHS PAGOTHHKOB
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[0 CIIy’KO€, yCTaHOBJIEHHS pa3Mepa 3apiiarhl. Ha 0CHOBAHMM NEPCOHANIBPHBIX TaHHBIX pPELIaeTCs
BOIIpOC 0 N101yCKe pabOTHHKA K HH(POPMALMH, COCTaBISIONEL CIIy)KeOHYIO TalHy.
[Ipu npunsaTHY pewenuit, 3aTparusaromx MHTEPECHI paOOTHHKA, aIMHUHHUCTPALHS HE HMEeT IIpaBa
OCHOBBIBATECA HA IEPCOHATBHBIX [AHHEIX, MOMYYEHHBIX HCKIIOUATENLHO B pe3yibTaTe uX
ABTOMATH3HPOBAHHOH 00pabOTKH HITH 3JIEKTPOHHOIO nosy4enus. PaGoronarens Takske He Bmpase
MPHHHMATEL  DCIICHHS, 3aTpParHBAlOIIME HHTEPECHl paGOTHUKA, OCHOBEIBASCE Ha JaHHEBIX,
AOIYCKAIOIINX NBOSKOE TOJKOBaHME. B cioyyae ecim Ha OCHOBAHMH II€PCOHAIBHBIX JaHHBIX
HCBO3MOKHO JIOCTOBEPHO YCTaHOBUTH KaKOW-THGO (hakr, paboTozarens mpemiaraer paboTHHKY
[PCICTaBUTh MHUCEMEHHEIE PA3bsICHEHHS.
Ilepconansnble nannble paGoTHHKA OTPa)KarOTCd B JMYHOH KapTOYKe pabOTHHKA (bopma T-2),
KOTOpas 3aloNHAETCS IOCIe M3IaHUS NPHKa3a O ero npueMe Ha paboty. JIM4yHble KapTOuku
pabOTHHKOB XpaHATCS B CHEMHATBHO 000pYIOBAaHHBIX HECTOPAEMBIX mkadax B ardaBHTHOM
nopsiaxe. JIndHele nena u nudHbIe KapTOUKH PabOTHHKOB XPaHATCS B GyMa)KHOM BHJIE B [ANKAX B
CHICLHATBHOM Ceii(e, TOCTYII K KOTOPOMY HMeeT ACTIONIPOU3BOAUTEIND U IpekTop JJOV.
[lepconanbusle nannsie corpynuukos MOTYT TaKK€ XPaHUTELCS B 3JIEKTPOHHOM BHIE B JOKATLHOLN
KOMIBIOTEpHOH cetH. [locTosHHbI nocTyn (B [Ipe/ieiax CBOEH KOMIIETEHIHH) K 31eKTPOHHBIM
0asam JaHHBIX, colepIKaLIUM [IEpCOHATBHBIE JaHHBIE PAOOTHUKOB, UMEIOT TOIBKO aJIMUHHCTPaLUs
AOVY. Joctyn apyrux paGoTHMKOB K [ICPCOHAIBHBIM JaHHBIM OCYIIECTBJIAETCS Ha OCHOBAHUH
IHCPMEHHOTO paspeIleHust pabOTHHKA H PaCIIOpsHKEHHUS aupexropa IOV, Tlapomu as pocryna k
NCKTPOHHOH Gase namueix JIOV  ycramapnmparorcs mupektopom  JIOY u  coobmmarorcs
MHINUBUIYANTbHO COTPYAHHKAM, HMMEIOIIMM OCTYN K [IEPCOHATILHBIM  TAHHBIM  COTPYIHHKOB.
Vi3menenne maponeit mpomcxomur me pexe, yeM 1 pas B Tpu mecsua. KommposaTs u menats
BBIIICKA U3 IEPCOHATBHBIX NaHHBIX PAGOTHHKA pa3pelaeTes HCKJIIOYHTEIIEHO B CITYKEOHBIX LIEJISX
¢ MMICBMEHHOr0 paspemeHns paboTHUKA U upekTopa JIOY.,
ITepconansusle nanuble 06yuaromerocs OTPAXKAIOTCS B €r0 JIMYHOM JeJle, KOTOPOE 3allOIHSEeTCs
HMOCJIe U3NaHus NphKasa o ero sauucienus B JJOV. Jluunsie nena o0yYaromuxcst B aahaBUTHOM
nopsiaike (OPMHPYIOTCS B Mankax TPYIIL, KOTOPBIE XPAaHATCS B CNELHAILHO 0GOPYIOBAHHOM
mKady, T0CTYI K KOTOPOMY HMeeT anvunucTpanust JIOY u Bocniurareny. Benernue muunpx JeN U
OTBETCTBCHHOCTb 3a COXPAHHOCTH JIMYHBIX JEN BO3JIOMKEHO Ha ACIONpOou3BOaUTeNs. YacTHuHO
CBEICHHs 00 00y4aroImXcs conepKaTcs B KypHaje NTOKyMEHTAlHH BOCIIHTATEIS, Kya 3aHOCATCS
BocrnTaresneM. Ilepconanenele naHHble 06yYaIOMMXCS MOTYT TAK)KE XPAaHUTBCSA B IJIEKTPOHHOM
BH/IC B JIOKaJIbHOH KOMIIBIOTEpHOIT cetu. IIpaBo momHoro AOCTyIIa K 3JI€KTPOHHEIM (a3aM JaHHEIX,
COACPKAIINM [IEPCOHANBHBIE NAHHBIE O0YYAIOLINXCSH, HMEeT anmMuHucTpanud JIOY. OcranbHble
[IC/aroru4eckue paboTHUKM HMEIOT OCTYI TONBKO K TOM HH(GOPMAIHK, KOTOpas UM HeoBXOIHMa
B IpelenaX HCIOIHCHHS HX IODKHOCTHBIX OOS3aHHOCTEH. [lapomu nocryma x 6Gase mammbIX
YCTaHaBIUBAIOTCS TUPEKTOPOM H COOOIIAIOTCS HHIUBHIYAIbHO paOOTHUKAM, HMEFOIIHM JIOCTYTI K
TICPCOHATBEHEIM IAHHBIM COTPYIHHKOB. KOMHMpPOBATh U MefaTh BHIMTHCKH U3 IICPCOHAIBHBIX JaHHBIX
O0y4aIOIMXCs Pa3pemaeTcs HeKTIOUHTENbHO B CITy’KEOHBIX LEIAX ¢ IHCHMEHHOIO paspeleHus
poauTeel (3aKOHHBIX IpeacTaBuTeneii) u aupextopa JOV.,

4. Ilepenaya mepcoHaILHBIX JAHHBIX
IIpu nepenade nepcoHANBHBIX TaHHBLX PabOTHHKOB U 06yYaromuxcs HOY npyrum ropummdeckum
H (PH3UYECKHM JIMIAM OPraHU3aIHS 1O0JBKHA codmoaats cieayomue TpeGoBaHus:

© He coobmars nepconanbuble nanmbe TPETEEH CTOpPOHE 0€3 MHUCEMEHHOIO COIIACHS
paboTHHKa, poxuTene (3aKOHHBIX [IPE/ICTaBUTEIEH) HECOBEPLIEHHOIETHETO (MasonerHero)
oOyuaromerocs, 38 HCKIIOYCHHEM CIIy4YaeB, KOLJA 93TO HEOOXOIHMO B LEsIX
NPEAYNPEKACHUS YIPO3BI JKU3HH M 310POBBIO paboTHHKa, a TaKkXke B APyrux clIydasix,
IpEAYyCMOTpeHHBIX Tpyn0BbiM KOZEKCOM MM HHBIMH (benepanbHBIMK 3aK0HAMH.

o Ilpemynpemuts mum, TIOIYYarOMHX IIEPCOHANbHBIE TaHHBIE PabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIIONB30BAHbI JHINE B [eJIIX, JUls KOTOPBIX OHH COOOINEHBI, M
TpeOOBaTh OT ITHX JIHI] TIOATBEPKACHUSA TOTO, YTO 3TO MPABHIO COGIIONCHO. Juna,
TOyHaromue NepCoHaIbHbIE TaHHbIE PabOTHHKA, 06S3aHb] COOJIONATE PEKAM CEKPETHOCTH
(koHuneHnManeHOCTH).  [lanHOE IOJIOKCHHE  HE  pacCHpOCTpaHseTcss Ha oOMeH
TICPCOHATIBHEIMM TAHHBIMH PabOTHUKOB B MOpSIIKE, yeranosiaeHHOM Tpymnosemv Komekcom
H MHBIMH (DelepaibHbIME 3aKOHAMH.




O OcCyIIeCTBIATE Iepenady MepCOHANBHBIX IAHHBIX pabOTHHKa B mpenenax IOIIKOJBHOTO
00pa3oBaTENBHOrO YUPEKICHHS B COOTBETCTBUH C AanHbM  IIonoskeHHeM, ¢ KOTOpBIM
PabOTHHK TODKEH GBITH 03HAKOMIIEH 1101 POCITHCE;

© Paspemars goctynm K NepCOHATBHBIM  JAHHEM PabOTHHKOB  TOJBKO  CIIENHATBHO
YIOJHOMOYCHHBIM JIMLAM, [IPH 3TOM YKa3aHHBIE JHIA JOKHBI HMETh IIPaBO MOJIYYaTh
TOJIEKO T€ NEpCOHANbHbIE NaHHBIE PAOOTHHKA, KOTOPEIE HEOOXOMMMBI i BBIIIOTHEHHS
KOHKPETHBIX (hyHKI[Hi1;

o IlepenaBaTh mepcoHaNbHBIE JAHHBIE paboTHHKA MpPeICTaBUTENAM PaGOTHHKOB B IOPSIIIKE,
ycTaHoBineHHOM Tpynoeiv  Komexkcom U HHBIME enepanbHBIME  3aKOHAMH, m
OrPaHHYUBATE 3Ty HH(OPMALKMIO TOJNBKO TEMU NEPCOHATBHBIMH JAHHBIMI paboTHHKa,
KOTOPbIE HEOOXOAUMBI 115l BBIIOJHEHHUS YKA3aHHBIMH NPEJCTaBUTENAMU HX (YHKIHIA.

5. IIpaBa pa6oTHHKOB, 06yyYaOMuIXCs HA 0GecTeyeH e 3aIHTHI MEPCOHATbHBIX JAHHBIX
B nmemix obecmeueHus sarmuTer [ICPCOHATIPHBIX NaHHBIX, XpaHAmuxcs B JIOY, pabOTHHUKH,
POZUTETH (3aKOHHBIE IIPEICTABUTENH) MAOIETHE O HECOBCPINECHHOIETHETO 00yyaromerocs,
HMEIOT IPaBo:

©  TOJyHaTh MOJHYK HH(POPMAITHIO O CBOUX MEPCOHATBHBIX TAHHBIX H HX obpabortke;

O Ha CBOOOIHBIH GECILIATHBIH TOCTYI K CBOHM [IEPCOHATLHBIM JTaHHBIM, BKIIFOYas MPaBO HA
[OyHCHHE KONWM JIFOOOH 3aIMCH, comepikariei [IEPCOHANIbHBIE NaHHBIE pPabOTHHKA, 3a
HCKJIIOUEHHEM CIIy4aeB, NMPeAyCMOTPEHHBIX (elepanbHBIMHE 3aKOHAME. [Toyuenne
YKa3aHHOH HMHPOPMalUH O CBOUX [ICPCOHANIBHBIX IaHHBIX BO3MOXKHO IIPH JIHYHOM
obpamenus paGoTHHKA, poxuTeseii (3aKOHHBIX mpexcTaBuTeNEl) K OTBETCTBEHHOMY
padOTHHKY 3a OpraHM3aluIO U OCYLICCTBIICHHE XDAHEHHS IE€PCOHAIBHBIX JIAaHHBIX
pabOTHHUKOB;

O TpeboBaTh 00 MCKIIOUEHHH HIIH HUCIPABJICHHN HEBEPHBIX WJIH HEIOJHBIX MEPCOHATBHBIX
AAHHBIX, a TaKKe NaHHBIX, 0OpabOTAHHBIX C HApYyLIEHHEM TpeboBanuii JeifcTByromero
3aKOHOIATENbCTBA. YKa3aHHOE TpeGOBAaHHE OKHO GOBITH 0(GOpPMIEHO MHMCEMEHHBIM
3asBJICHUEM PabOTHHKA HA HMS PYKOBOIUTETS J0YV.

© THpH OTKa3e PYKOBOAHUTENS OPraHM3alMH HCKIIOUATD MM UCIPAaBHTh IME€PCOHAIbHBIC
MaHHble pabOTHHKA, pabOTHHK HMeer [IpaBO  3afBUTh B IHCEMEHHOM BHJE
PYKOBOZIUTEIIIO OPraHU3alluH, OCYIIECTBIISIONIEH 00pa3oBaTeIbHYIO JEATEIBHOCTD, O CBOEM
HCCOITaCHH, C COOTBETCTBYIOIIUM OOOCHOBAHHMEM TaKOL'O Hecormacus. Ilepconanbuble
AGHHBIC  OLCHOYHOrO XapakTepa pabOTHHK HMeeT IpaBO  IONOJHHUTH 3asBIECHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHS;

O TpeboBaTh 00 H3BelICHUE OpraHH3alMed BCEX JIHML, KOTOPHIM paHee ObLIH COOOIIEHEI
HEBEPHBIC HIIM HEMOJIHBIE NIePCOHAIbHBIE JaHHbIE paboTHuKa 060 BCEX NMPOU3BENCHHBIX B
HUX HCKIIOYCHUSX, HCIIPABIEHUAX HIIH JOMOTHEHHSAX

O 00’anoBaThk B Cyne IH00bIe HCTIPABOMEPHBIE IEHCTBHS UK Ge3NeHCTBUS opraHusanum npu
00paboTKe u 3aIuTe ero NIEPCOHAJIBHBIX JaHHBIX.

6. Ods13aHHOCTH CyOBeKTa EPCOHATLHBIX JAHHBIX 110 00€CIIeYeHHIO 10CTOBEPHOCTH ero
NEePCOHAJIBbHBIX JTAHHBIX

B nensix obecrieuenus AOCTOBEPHOCTH NMEPCOHATBHEIX JaHHBIX PAOOTHUKH 0OSI3aHBIIpPH IIpHUEMe Ha
padory B IOV mpencrasaars YIIOTTHOMOYEHHBIM pabOTHHKAM OpraHHU3aIluH JIOCTOBEPHEIE
CBEICHHA O cebe B MHOpsike M 0OBeMe, [IpETyCMOTPEHHOM 3aKOHOJAATENBECTBOM POCCHICKOL]
OQenepannn. B ciydae usmenenus TICPCOHATILHBIX TaHHBIX PabOTHHKA: haMUIHs, uMs, OTYECTBO,
alpeC MeCTa JKUTE/IbCTBA, MACIOPTHBIE JaHHbIE, CBEICHHS 00 00pa30BaHUH, COCTOSHHH 30POBBS
(BCJICACTBHE BBISBIEHHS B COOTBETCTBHH C MCIMIMHCKAM 3aK/IFOYCHUEM TIPOTHBOMOKA3AHUH IS
BBINOJTHEHHS PaOOTHHKOM €r0 T0JKHOCTHBIX, TPY/IOBEIX 00S3aHHOCTEH | T.II.) COOBIIATH 06 3TOM B
TEUEHHE 5 paboYMX ITHEH ¢ JaThl X H3MEHEeHHIL,

B nemsix oGecnevenus /TIOCTOBEPHOCTH IIEPCOHAIBLHBIX TaHHBIX O0YYarOIHXCSI: POTUTEIIH, 3aKOHHBIE
IPCACTABUTEIH HECOBEPUIEHHONETHUX O0YYaIOMIHXCA Inpu npueme B JIOY npenocTaBisior
YIIOTTHOMOYEHHBIM ~ pabOTHHKAM  OpraHH3aIuy AOCTOBEPHBIE CBEACHUS O cebe H CBOUX
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HYYVELPIICHHOICTHHX NeTIX. B cinyyae usmenenus CBELICHUH, COCTaBJISIFOIIHX IIEPCOHAILHBIE
JaHHBIe  o0ywaromerocs, ponurtenH  (3aKOHHEBIE IPCAICTABUTENN)  HECOBEPIICHHONETHErO
o0yyvaromerocs B Bospacte g0 18 et oGs3aHb B TCUCHHE Mecsla COOOIIUTH 06 HTOoM
YIOJTHOMOYECHHOMY paGOTHUKY OpraHHM3alH.

HCIIOJIb30BAHUS  TIEPCOHATBHBIX  JAHHBIX, IOBJIEKIIee 32 Cco0OH  MaTepHanbHbIL yuepo
paboTomaTento, paGOTHHK HecET MATCPHATIBHYI0  OTBETCTBEHHOCTS B COOTBETCTBHM c
AEHCTBYIOLIUM TPYIOBBIM 3aKOHOIATeILCTBOM.

MarepranbHblil yiep6, HaneceHHbri] CYOBEKTY NepCOHANBHBIX MaHHBIX 3a CUCT HEHAJUTE)KaIIero
XPaHCHHA W HCIOJB30BAHHS MEPCOHATBHBIX AAQHHBIX, TIOJUIE)KUT BO3MEIIEHHIO B HOPSIIKeE,
YCTAHOBICHHOM JICHCTBYIOIINM 3aKOHOIATE HCTEOM.

Opraumsanus Bnpase OCYIICCTBIIATE O€3 yBe1OMIICHHS YIIONTHOMOYEHHOrO OpraHa I10 3aIlHTe IIpaB

©  TOJYHYCHHBIX ONEPATOPOM B CBA3H ¢ 3aK/TIOYEHHENM AOTOBOPA, CTOPOHOM KOTOPOTO SBIISETCS
CYOBEKT IepCOHATBHBIX MaHHBIX (oOy4arommiics u 1p.), econ [ICPCOHATIbHEIE JaHHEIE He
PACTIPOCTPAHSIOTCS, & TaKKe He IPeNoCTaBIISIOTCs TPETRUM JiniiaM Ge3 cornacus cyGbekta

YKa3aHHOI'O TOTOBOpA M 3aKIIOYCHHUS AOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JAHHBIX

©  ABJIIOIIMXCS 00INEeI0CTYIHBIMU ICPCOHANIBHBIMU TaHHBIMH;

O BKIIOYAKOIIMX B ce0SI TONBKO damumiu, uMeHa u oTuyecta CYOBEKTOB MepcoHaNbHbIX
JaHHBIX;

Tepputoputo JIOY umy B MHBIX aHATOrHYHELX LEJIIX;

© BKIIOYCHHBIX B HHMOPMAIHOHHBIE CHCTEMBI  [IEPCOHAIBHBIX IAHHBIX, HMEIOIHE B
COOTBETCTBHH C (elepaNbHBIMU 3aKOHAME CTaTtyc (enepanpHbIX ABTOMAaTH3UPOBAHHBIX
HH(DOPMAIHOHHBIX CHCTEM, a TaKkKe B IOCYIapCTBEHHBIE HH()OPMAILMOHHbIE CHCTEMEB]
[ICPCOHANBHBIX NaHHBIX, CO3NAaHHBIE B LUEJIIX 3aluTel 0e30MacHOCTH rocyzapcTsa u
00IIeCTBEHHOTO NopsiaKa;

Denepanum, YCTAQHaBIHMBAIOIMMH  TpeGOBaHUS K obecrieyeHno  GesomacHoCTH
ICPCOHANBHBIX  NaHHBIX IpH muX obpabotke u K cobmoxenuro IIpaB CyOBEKTOB
[IEPCOHAIIBHEIX JaHHEIX.
Bo Bcex octansmbx Ciydasx omepatop (aupextop IOV u (umu) ymonHoMoYeHHBIE MM JIuna)
00513aH HaNpaBUTEL B YIOTHOMOYCHHBIH OpraH Mo 3ammre TIpaB CyOBEKTOB [ePCOHAIBHBIX TAHHEX
COOTBETCTBYIOLIEE YBEIOMIIEHHE,




